Smaller authority name:

South Normanton Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2024

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulations 2015 (S1 2015/234)

NOTICE

NOTES

1. Date of announcement Friday 21st June 2024

2. Each year the smaller authority’s Annual Governance and Accountability
Return (AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
published with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2023, these documents will be available
on reasonable notice by application to:

(b) Brian Smyth, Clerk and RFO, Post Mill Centre, Market Street, South

Normanton, DE55 2EJ. clerk@southnormantonparishcouncil.gov.uk, 01773
861444

commencing on (c) __Monday 24th June 2024

and ending on (d) ___Friday 2nd August 2024

3. Local government electors and their representatives also have:

e The opportunity to question the appointed auditor about the accounting
records; and

e  The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice

of an objection must first be given to the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice
2015. The appointed auditor is:

PKF Littlejohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(sba@pkf-l.com)

5. This announcement is made by (e) Brian Smyth, RFO

(a) Insert date of placing of the notice
which must be not less than 1 day before
the date in (c) below

(b) Insert name, position and
address/telephone number/ email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

(c) Insert date, which must be at least 1
day after the date of announcement in (a)
above and at least 30 working days
before the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

(e) Insert name and position of person
placing the notice — this person must be
the responsible financial officer for the
smaller authority




LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and ‘other’ smaller authorities.

The basic position

The Local Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act
and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smaller
authorities, other organisations and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. If you are a local government elector for the area to which the accounts relate you can also
ask questions about the accounts and object to them. You do not have to pay directly for exercising
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs.

Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council
tax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not limited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (6) — (10) of the Act explains what is meant
by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to

the public and there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must tell the public, including advertising this on their
website, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. The 30 working day period must include a common period of inspection
during which all smaller authorities’ accounting records are available to inspect. This will be 3-14 July
2023 for 2022/23 accounts. The advertisement must set out the dates of the period for the exercise of
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legislation that
governs the inspection of accounts and objections.

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
do so. For example, the question might be better answered by another organisation, require
investigation beyond the auditor’s remit, or involve disproportionate cost (which is borne by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records
that you are unsure about. If you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law limits the time available for you formally to ask questions. This must be done in the period for
the exercise of public rights, so let the external auditor know your concern as soon as possible. The
advertisement or notice that tells you the accounting records are available to inspect will also give the
period for the exercise of public rights during which you may ask the auditor questions, which here



means formally asking questions under the Act. You can ask someone to represent you when asking
the external auditor questions.

Before you ask the external auditor any questions, inspect the accounting records fully, so you know
what they contain. Please remember that you cannot formally ask questions, under the Act, after the
end of the period for the exercise of public rights. You may ask your smaller authority other questions
about their accounts for any year, at any time. But these are not questions under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial
year being audited. However, your right to ask the external auditor questions is limited. The external
auditor can only answer ‘what’ questions, not ‘why’ questions. The external auditor cannot answer
questions about policies, finances, procedures or anything else unless it is directly relevant to an item
in the accounting records. Remember that your questions must always be about facts, not opinions. To
avoid misunderstanding, we recommend that you always put your questions in writing.

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller authority. Now you
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there
are matters of wider concern arising from the smaller authority’s finances. A local government elector
can ask the external auditor to apply to the High Court for a declaration that an item of account is
unlawful, or to issue a report on matters which are in the public interest. You must tell the external
auditor which specific item in the accounts you object to and why you think the item is unlawful, or why
you think that a public interest report should be made about it. You must provide the external auditor
with the evidence you have to support your objection. Disagreeing with income or spending does not
make it unlawful. To object to the accounts you must write to the external auditor stating you want to

make an objection, including the information and evidence below and you must send a copy to the
smaller authority. The notice must include:

confirmation that you are an elector in the smaller authority’s area;
why you are objecting to the accounts and the facts on which you rely;
details of any item in the accounts that you think is unlawful; and

details of any matter about which you think the external auditor should make a public interest
report.

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor
to act within the powers available under the Local Audit and Accountability Act 2014.

A final word

You may not use this ‘right to object’ to make a personal complaint or claim against your smaller
authority. You should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions
and objections. In deciding whether to take your objection forward, one of a series of factors the auditor
must take into account is the cost that will be involved, they will only continue with the objection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, or if it repeats an objection already considered. If you appeal to the courts against
an auditor’s decision not to apply to the courts for a declaration that an item of account is unlawful, you
will have to pay for the action yourself.

If you wish to contact your authority’s appointed
external auditor please write to the address in
paragraph 4 of the Notice of Public Rights and
Publication of Unaudited Annual Governance &
Accountability Return.

For more detailed guidance on public rights and
the special powers of auditors, copies of the
publication Local authority accounts: A guide to
your rights are available from the NAO website.




Annual Internal Audit Report 2023/24
South Normanton Parish Coucnil
www.southnormantonparishcouncil. gov.uk

During the financial year ended 31 March 2024, this authority's internal auditor acting independently and on the
basis of an assessment of risk. carried out a selective assassment of comphance with the rslevant procedures and
controls in operation and obtained appropriate evidence from the authorty

The internal audd for 2023/24 has been carried out in accordance with this authority's needs and planned coverage
On the basis of the findings in the areas examined. the internal audit conglusions are summarnsed 13 this table. Sat
out below are the objectives of internal control and alongside are the internal audi® conclusions on whether, in al!
significant respects. the control objectives vere being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

Internal control objective

i Not
i coversd*’

A. Appropriate accounting records have been properly kept throughout the financial yaar.

B. This authonty complied with its financial regulations payments wers supporied by invoices ali
expenditure “vas approved ang VAT was appropniately accounted for

C. This authority assessed the significant nsks to achieving its objectives and reviewed the adequacy
of arrangements fo manage these.

D. Tha precept or vates reguirsment resulted from an adequate budgetary process progress against
the budgst was regularly mionitored, and reserves were appropriate

E. Expected income was fully received hased on correct prices. property recorded and promptly i
barked, and VAT was appropriately accounted for N

F. Peity cash paymenis were property supported by receipts ai petty cash expenditure vas appiovad
and VAT eppropriately accounted for,

G. Salanes 1o empioyees and allowvances to members were paid in accordance with thus authorty s ! i
approvals, and PAYE and Ni requirements were properly applied

v

H. Asset and investments registers were complete and accurate and properly mamtaned | ¢
l. Pericdic bank account reconciiations were properly carried out during the vear v
v

4. Accounting statements prepared during the year were prepared on ths torrect accounting basis (recaipts ||
and payments or income and expenditure). agreed o the cash book. supported by an adequate audit
tray from underlying records and where appropriate debtors and creditors vers property recorded.

K. If the authonty certified itself as exempt from a fimited assurance review i 2022/25 A met the |
sxemplion oritena and correctly deciared iself axermnt. (/f the authority had g iimited sssurance v
review of its 2022/23 AGAR tick “not covered’)

L. The authority published the raquired information on a websitefvebpage up ¢ date at the time of the v |
intemal audit in accordance ath the relevant legisiation {

M. in the yaar covered by this AGAR. the authority correctly provided for a period for the exerciss of

mublic nghts as reguired by the Accounts and Audi Reguiations (during the 2023-24 AGAR penod

were bublic rights in relation to the 2022-23 AGAR evidenced by & notice on the website andior v
a&fhors_fgﬁgprgzved minufes confirming the dates seb )

N. The authosity has complied with the publication requirements for 2022/23 AGAR v !
{see AGAR Page 1 Guidance Notes). .

I~ P » e
O, {For local councils only)
Trust flinds tnciuding charitable - The council met its responsiblites as a trusise.

For any other nisk areas identified by this authonty adequate controis existed (iist any other risk areas o separate shaets if needed)
Jateis) internal audit undertaken Name of person who carried out the internal auciit
§2jowl 2024 CeminE oL 1N G WOl TH - Conais

Sigrature of person «who o -y SR
carmed outthe internal audit € Hellinguacren~ Ciorka Date 120wl toay

“I the response is ‘no” please state the implications and action being taken to address any weakness in control
identifled {add separate sheets if needed).

“"Note: If the response is ‘ot covered” please state when the most recent interna audit work was done in this area and when itis
next planned; or. if coverage is not required. the annual internat audit report must explain why not (add separate sheets if nesded).

Anﬂi?aléovemance and Accountability Return 2023/24 Fom;’:‘» . Page 3ol €
Local Councils internal Drainage Boards and other Smaller Authorsties
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Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of:

- ic‘f;South?NormantonvParish Coucnil

our responsibility for ensuring that there is a sound system of internal control. including arrangemenis for

the preparation of the Accounting Statements. We confirm. to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

1. We have put in piace arrangemenis for effective financial
management during the vear, and for the preparation of
the accounting statements.

prepared s accounting statemenis i accordance
with the Accounts and Audit Regulations

2. We maintamned an adequate system of mtemal control
ngluding measures designed to prevent ang detect fraud
and coruption and reviewed its eHectivenags

madie proper arrangemants and aceepted responsibifily
for safequarding the public mopsy and resoyrces
ifs charge

3. We took alt reasonable steps to assure ourselves
thet there are no matters of actual or potential
non-comphance with laws, reguiations and Froper
Practices that could have a significant financial effect
orithe abibty of this authonty 1o conduct its
busmess or manage ils finances

“has anly done what it has the legal povear to do and has

comphad with Proper Practces i domng so

4. We provided proper oppontunity during the vear for
the exercise of electors’ nghts in accordance with the
requirements of the Accounts and Audit Regulations.

dmng the year gave all persons mterested the opportumty io
nspect and ask questons about this authory’'s accounts

5. e carned aut an assessment of the nsks facing this
authority and took appropnate steps o manage those
fisks: meluding the snireduction of internat caontrols and:or
external insurance cover where required,

consiterad and documented the financial and other nisks it
faces and dealt with them properly,

6. Wa maintained throughout the year an adequate and
affective system of mternal audit of the accounting
records and confral systems.

arranged for & competent person. independesnt of the fingnciai
conirels and procedures. to give an obyective wev on whether
internal confrols meet tha needs of tivs smiaiiar authority

T. We took appropriate action on alt matiers raised

responded to matters brougit fo its attention by internal ang

s authonty and. where appropnate. have included them
0 the accounting statements.

8. (Feriocal councils anly) Trust funds including
chartable, In our capacity as the sole managing
trustee we discharged our aceountability
fesponsibiiities for the fund(s)‘assets. including
financial reporting and. if required, independeant
exammation or audi,

0 1esons rom internal and extemat audit. " . external aucit.

8. "We considered whether any iiigation, liahilites or ¢ disclosed averything it shouli have about e husmess activly
commitments. events or ransactions. oecurring ether during the year wicluding events taking place after the year
durmg or after the vear-end. have a financal impact on v and if rolevant

f1as met aif of its responsibilities where. as a body
corporate, it Is @ sole managing frusies of 3 Iocal
st or irusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No' response and describe

how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

136 [2 4
and recorded as minute reference:

32|oe|2e

www.southnormantonparishcouncil:gov.uk-

Signed by the Chair and Clerk of the meeting where
approval was given:

. M/

Clerk

e it WO 4 S

Annual Governance and Accountability Return 2023/24 Form 3

Local Councils. Internal Drainage Boards and other Smailer Authorities*

Page 4 of 6
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Section 2 - Accounting Statements 2023/24 for

South Normanton Parish Coucnil

Year ending

21 March

Notes and guidance

Flease d ail igures to nearest £1 Do not leave any
boxes blank and report £0 or Nif balances Al figures
agree 1o underying finranzial records

must

1. Balances brought Total balances and reserves at the beginning of the vear
forwvard S P . as recorded in the financial records. Value must agree to
~202,663 185,467 | Box 7 of previous year.

2. (+) Precept or Rates and SRR Total amount of precept (or for IDBs rates and fevies)
Levies g S : || received or recervable in the year. Exclude any grants

370,000 358,500/ receivad.

3. (+} Total other receipts : Totai income or receipts as recorded in the cashbook less
o ] the precept or rates/levies received (iins 2). include any
=20,161 78,919 grants received.

4. {-) Staff costs Total expenditure or payments made fo and on behalf

| of all employees. include gross salsties and wages.,
) ! i .| emwloyers N contributions. employers pension
' —4’42‘435 1,45.342‘ contributions. gratuities and seversnce payments

§. 1-) Loan interest/capital Total expenditure or payments of capital and interest
repayments L ,?0 0 made during the year on the authority's borrowings (if any}.

6. (-} All other payments Total expenditure or payments as recorded in the cash-

A > book less staff costs (line 4) and loan interesticapital
264,022 307,941 repayments {iine 5),

7.(=) Balances carried Total belances and reserves at the end of the year. Must

forwarg T o equal (1+2+3) - (4+5+6),
185,467 169,603 S9Ue! (7+2+3) - (4+5+6)

8. Total value of cash and The sum of all current and deposit bank accounts, cash |

short term investments oy ~ | 0ldings and short term investments held as at 31 March -
.. 154,580 101,549| 70 agree with bank reconcitiation,

9. Total fixed assets pius The value of all the property the authority owns ~ it is made
leng term investments - ; up of alf its fixed assets and long term invesiments as ar
and assets -436,433 495,433| 37 1farch

10. Total horrowings ! | The outstending capital balance as at 37 March of alf loans

‘0 + Q| from third parties (including PWLB).

For Local Councils Only

“Ha. Disclosure note re Trust funds
{including charitable;

11b. Disc!osvure note re Trust funds
{including charitable)

The Council. as a body corporate. acts as sole trustee ang
is responsible for managing Trust funds or gssets.

The figures in the accounting statements above
exclude any Trust fransactions.

i certify that for the
Statements in this Annual Governance and Accountability

year ended 31 March 2024 the Accounting

Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorifies ~ a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being

presented to the authority for approval

. 04/06/2024.

{ confirm that these Accounting Statements were
approved by this authority on this date:

I3 loe jzo2 4

as recorded in minute reference:
<33 l o6 , 24

Signed by Chair of the meeting where the Accounting
Statements were approved

Annual Governance and Accountability Return 2023/24 Form 3
Local Councils. Internal Drainage Boards and other Smaller Authorities™
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